
OVERDUE, BILL FOR REPLACEMENT, AND DAMAGE OF MATERIAL CHARGES 
 

Daily Fine:  To encourage the prompt return of materials, the Library charges a per day 
overdue fine based on the type of material. The daily overdue fine is not meant to be a 
punitive measure, but a means to make library materials available to as many users as 
possible in a timely fashion.  It is the responsibility of the cardholder to return all 
materials on time.  The overdue charge for each item of material is detailed in 
Attachment A.  The daily fine begins the day after the item is due.  No fines will accrue 
on days that the Library is closed. 

 
Maximum Fine:  The Library sets a limit on the maximum fine that will accumulate on a 

single item.  The fine limits for each type of material are detailed in Appendix A.   
 

Bill for Replacement:  It is the responsibility of the patron to return materials in good 
condition.  If an item is lost, the patron must pay the replacement cost of the item.  The 
replacement cost will be the actual cost of the item as indicated in the library’s computer 
database.  If the exact replacement cost cannot be determined, the computer default 
replacement charge will be assessed.  The default replacement charge for each type of 
material is detailed in Attachment A. 
 
All replacement costs include a $5.00 processing fee. The Library will also accept an 
exact duplicate of the item that has been billed for replacement in lieu of payment, but a 
$5.00 processing fee will be assessed. 
 

Refund for Bill for Replacement:  A patron who pays for a lost item may have the cost of 
the item refunded, if the item is returned within 30 days and is in good condition.   The 
proof of payment must accompany the material. 

 
Damaged Materials:  If an item is damaged to the extent that it can no longer circulate in 

the collection, the patron is responsible to pay the replacement cost of the item.  
Damaged compact disk cases will be assessed at $5.00.   

  
Overdue/Bill for Replacement Notices:  As a means to retrieve overdue materials, the 

Lenox Township Library issues overdue notices through the SLC and its automated 
circulation system.  A total of three notices are issued either via phone, e-mail or mail.  A 
final bill for payment is also issued after 3 overdue notices have been issued.  All notices 
are issued in compliance with the Michigan Library Privacy Act.   

 
Claims Returned:  When a patron claims an item has been returned a search will be put on 

the item.  It is expected that the patron will continue to look for the book while the library 
searches for it. If the item is not located within thirty days of the bill for replacement 
notice, the patron may be responsible for the item. 

 
Revocation of Library Privileges (updated & approved 7/15/2016):  The library may 

revoke the privileges of a patron and any cooperative library cardholder when they have 



accumulated a total of $5.00 in fines and/or bills. A patron must bring their fines and bills 
under $5.00 in order to have their privileges restored. 

 
Privileges include but are not limited to borrowing library materials, computer usage, 
notary public, and fax services.  

 
Rental and user fees:  The Library designates certain materials as rental items.  The items 

designated as rental and the corresponding rental fees are detailed in Attachment A.  All 
rental fees are due at the time of pickup. 

 
Interlibrary loan:  The Library offers the specialized services of interlibrary loan, and 

interloan through the MeL to all library patrons.  All interlibrary loan costs will be 
absorbed by the Library.  However, the cost for the loss or damage to such an item will 
be the responsibility of the patron. 

 
 
  


